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[IpaBuaa
noJib30Banus oudanorexoit MCOIII Nel0

1s O0ume mo10KkeHus

1.1. Hacrosme  mpasusa nomssoBanus — Gubmorexoit MCOII Nel0 (manee — Illkorna) paspaboTaHbl B
cootBeTcTBHH ¢ [Tonoxenuem o 6Gubmroreke OV,

1.2. TlpaBuna mosne3oBaHus GUOIMOTEKOH - JOKYMEHT, (bHUKCHPYIONMH B3aMMOOTHOLLIECHHUS YHTATENs C
OHOIHOTEKOH M oNpeneNsromuil OGIIMA MOPSAOK OpraHu3alUi  OOC/IYyXKHBAHHS  UMTATENeH, MOPSIIOK
noctyna K Gponaam 6u6IMOTEKH, TpaBa U 00I3aHHOCTH YUTATe/IeH 1 GUOIHOTEKH.

1.3. TIpaBo cBOGOAHOr0 M GECIIATHOrO MOJL30BAHHSA OGHOIHOTEKOH HMEIOT y4alkecs U COTPYAHHKH
Jlunest, poauTeny yqaumxcs.

1.4.K ycayram unratenelt mpenocTaBstoTcs: GOHA yueGHOM, XyI0KECTBEHHOM, CIIPaBOYHOH, HAYYHO-
NOMYNSAPHOH  JIUTEPaTypbl s  yHallUXCs; METOAWYECKOH, Hay4HO-MEAarorHyecKoi, CITPaBOYHOMH
JIATEpPATYphbl JUISl TIPETOIaBaTeNeH:

- KHUTH, Ia3eTsl, )KyPHaJIbl, CIIAM/Ibl, 3JI€KTPOHHbIE YUeOHUKH U IP.;

- CIpaBoOYHO-6uGIHOrpadudeckuit hoHx;

- HHIMBUIyaJbHbIE, TPYINOBLIE B MacCOBbIE (GOPMBI paOOTHI C YUTATEISIMH.

1.5. bubnuoTeka 00CIy)KHBAET YUTATENEH:

- Ha aboHeMeHTe (BblIaya IPOU3BEICHUH I1e4aTH OTAEMBHBIM YMTATENSM Ha JI0M);

- B YATAIBHOM 3aJ1¢ YHTATeH pabOTaloT, MPEkKAE BCEro, C H3IaHUAMHU H JPYTHMH A0KYMEHTaMH, KOTOPbIE
Ha JIOM HE BBLIAIOTCS).

1.6. Pexxum  paGoTer  GubAMOTEKHM — CcOOTBETCTBYeT BpemenH paGotsl Lllkomel. Jins oBecreuenus
nudhepeHIEPOBAHHOrO MOAX0Aa K OOCHY)KMBAHHIO YHTaTelelf COCTaBISETCS paclucaHme padoThi
OuOIMOTEKH C BBIIETICHHEM ONpPEIENIEHHBIX IHel (YacoB) IS MOCEIEHUS OT/AETbHBIX IPYNI y4yauuxcs rno
KJiaccaMm, IperojaaBaTeiei, poaAuTeeH.

2, [IpaBa, 00513aHHOCTH H OTBETCTBEHHOCTh YHTATE/IEH

2.2.  Yurarenn umMeeT Npaso:

2.2.1. INonp30BaThCs CEAYIOUMME GeCTIIATHEIMA GHOIHOTEYHO-MHDOPMALIMOHHBIME YCIYTaMH:

- UIMEeTb CBOGOHBIN N0CTyN K GuGIHOTeYHbIM QOHIaM U MHPOPMAITHH;

- IIOJTy4aTh BO BPEMEHHOE I10JIb30BaHue U3 (GoHna GHOIHOTEKH MeYaTHbIE H3TAHHUS;

- [0JIy4aTh KOHCYJIbTAMOHHYIO M MPAKTHYECKYIO NMOMOIIL B MOMCKE H BBIOOpE MPOM3BENEHHl MevaTH
JpYTUX HCTOYHUKOB HH(OpMAITHH;

- IPOJIIEBATh CPOK TOJIB30BAHUS JIMTEPATYPOl B YCTAHOBJICHHOM MOPSIKE;

- I0JIb30BAThCs  CIPABOYHO-OUOIMOrpadhuueckuM U MH(POPMALMOHHBIM 06CTYKHBAHHEM;

- mosry4arh 6ubmuoreyno-6ubnorpaduyeckue U HHGOPMALHOHHBIE 3HAHKS,

HABBIKH H YMEHHs CaMOCTOSITE/IBHOTO M10/1b30BaHHs GUOIHOTEKOMH, KHUTOM, HHpOpMaIHeii.

2.2.2. llpunuMath yyacTue B MEPOIPHSITHSAX, IPOBOIUMBIX OHOIHOTEKOIA.

2.2.3. Usbmpath H ObITh W3OpaHHBLIM B OMONHOTEUHBIH COBET, OKa3bIBATH NPAKTHYECKYIO TOMOILIIb
6ubnuorexe.

2.2.4. TpeGoBath cobmoIeHHE KOHDUIEHIIMATBEHOCTH JAHHBIX O HEM H NEePEYHE YUTAEMBIX UM MaTEPHAIIOB.
2.2.5. Obxainosath NeHCTBHA 3aBeYIOMEro GHOIMOTEKOM, YIEMIISIOIIEr0 ero npasa, y qupekropa kol
2.3. YnraTtenn o6s3aHbI:

- co0moaTh MpaByJIa MOJIB30BaHUs OUOIHOTEKOI;



- OEpeXHO OTHOCHTHCS K MPOU3BENCHUSM IMEYaTH U JPYTMM HOCHUTENSIM HH(OpMAIHH, MONYYCHHBIM H3
¢dbonga OubOIMOTEKH (HE AeNaTh B HUX TMOMETOK, MOJAYEPKUBAHUM, HE BBIPHIBATH, HE 3aru0aTh CTPAHUIl U
T.1.);

- BO3BpallaTh B OMOJIMOTEKY KHUTU U IPYrHe TOKYMEHThI B CTPOTO YCTAHOBJICHHBIE CPOKH;

- HEC BBIHOCHTH KHUTH WU JPYTHE IOKYMEHTHI U3 IOMEIICHUS OWOIMOTEKH, €CTM OHM HE 3aliCaHbl B
YUTATEIHCKOM QOpMYJIsipe:

- MOJTH30BATHCSI CIUHCTBEHHBIMUA  JK3EMIUISIPAMU  KHUT, CIIPABOYHBIMUA ~ W3JAHHSIMH, KHUTAaMH TOJBKO B
MMOMEIIEHUN ONOJINOTEKY;

- IPU  TIOJIYYCHUW TICYATHBIX  W3JAHUH U JPYTUX JOKYMEHTOB W3 OMOIMoTeyHOro (poHAa 4uTaTelh
JOJDKEH TIPOCMOTPETh HUX B OWMOIMOTEKE M B ciydae oOOHapyKeHus Ie(eKTOB COooOmUTh 00 3TOM
OuOIMOTeYHOMY PaOOTHUKY, KOTOPBIHA CIENIaeT Ha HUX COOTBETCTBYIOIIYIO TIOMETKY;

- pacnuchIBaThCS B YUTATEIbCKOM (opMyssipe 3a Kaxaoe IMOJydeHHOoe B Oubiamoreke uzgaHue (Kpome
yuamuxcs 1 - 2 Kj1accoB);

- IIpY yTpaTe M HEYMBILIUICHHON MOopuYe M3JaHUi U APYrUX JOKYMEHTOB 3aMEHHUTh UX TAaKHUMH XKe, JHU00
KOMUSMU WM HW3AAHUSAMH, TPU3HAHHBIMU OMOIMOTEKOW paBHOICHHBIMHU. [IpM HEBO3MOKHOCTH 3aMEHBI
BO3MECTUTh PEANbHYI0 PBHIHOYHYIO CTOMMOCTh  u3faHuii. CTOMMOCTh  YTpauy€HHBIX, MCIOPYECHHBIX
MPOM3BE/ICHUN TI€YaTH OINpPEACIAeTCsS OUOIMOTEYHBIM PA0OTHUKOM IO IIEHAM, YKa3aHHBIM B YYETHBIX
JOKyMeHTaxX OMOIMOTEKH, C MPUMEHEHHEM KOA(pUIIUEHTOB IO MePeoleHKe OMOINOTEUHBIX (DOH/IOB;

- HE HapYIIATh MOPSIOK PACCTAHOBKH JINTEPATYPHI B POHJIE OTKPHITOTO JOCTYIIA;

- He BBIHUMATh KapTOUEK U3 KaTaJlOTOB U KapTOTEK;

- ©KETO/IHO B Havaje y4eOHOTO ro/1a MPOXOIUTh TIEPEPETUCTPAITHIO;

- TIpU BBIOBITUH U3 00111€00pa30BaTENbLHOTO YUPEXKICHUS BEPHYTh B OUONIMOTEKY YMCISIIMECS 32 HUMH
W3JIaHUs ¥ IPYTHE IOKYMCHTHI;

- cobmo1aTh B OUOIMOTEKE THUILIUHY U TTOPSIOK.

2.4. llpu HapylICHHH CPOKOB TOJH30BAaHUS KHUTAMH U JAPYTUMHU JOKYMEHTaMH 0€3 YBa)KUTEIBHBIX
MPUYMH K YUTATENIIM, B YCTAHOBJIEHHOM MOPSAKE, MOTYT OBITh MPUMEHEHBI aIMUHUCTPATUBHBIC CAHKIIHH
(Kak mpaBwUIIO, BPEMEHHOE JIMIIICHUE TTpaBa MOJb30BaHUsI OMOIMOTEKOM ).

2.5. JInyHoe meno BhIAAETCS BHIOBIBAIOIINM YYaIIUMCSl TOJBKO TOCIE BO3BPAIEHUS JIMTEPATYPHI, B3ATOM
Ha aboHeMeHTe OMOIMOTEeKH; BhIObIBatOIIHEe COTpyAHUKU LIIKoybI 0OTMEUatoT B OMOIroTeKe CBOM 00X0IHOM
JIUCT.

2.6. YMbIlIIeHHAsT Topya W XHUIIEHWE  KHUT U3 OMOJMOTEKH MpelycMaTpPUBAET YrOJIOBHYIO
OTBETCTBEHHOCTh IJIMOO KOMIIGHCAIMIO yiiepda B JIEHEKHOM BBIPAKEHWU WM PABHOIICHHYIO 3aMEHY
MIPOU3BEICHUSMH TIEYATH U JIPYTUMU JIOKYMEHTAMHU.

2.7. 3a yTpaTy HECOBEpIICHHOJETHUMH YUTATENSIMU MIPOU3BEICHUN NedyaTu u3 OuOIMOTeYHBIX  (HOHAOB
VIV PUYMHEHNE UM HEBOCIIOJIHUMOTO Bpe/la OTBETCTBEHHOCTH JOKHBI HECTH POIAUTEIN HIIA TIOPYIUTEIIH.

1. O0s3aHHOCTH OMOJIHOTEKH
3.1. bubnuoreka ob6s13aHa:
- obecnieunTh OecIUIaTHBIH W CBOOOAHBIM JOCTYNm uuTaTenaei k OMOIMOTeUHBIM (POHIAM U OECIUIaTHYIO
BBIJIaYy BO BPEMECHHOE TI0JIh30BaHUE ITEYaTHON POTYKIINH;
- o0ecreynTh OMEPaTUBHOE M KAueCTBEHHOE OOCTY)KMBAaHUE YUTATENied C Y4eToM HX 3alpocoB U
moTpeOHOCTEH;
- CBOEBPEMEHHO HMH()OPMHUpPOBATH YHTATENe O BCEX BUJAX MPEAOCTABISIEMBIX YCIIYT;
- IPEIOCTABIISATH pa3anyuHble POpMBbI OMOIMOTEYHOTO HH(OPMUPOBAHHS,
- W3y4YaTh MOTPEOHOCTH YnTaTeNel B 00pa3oBaTebHON HHPOpMAIIHH;
- BECTH KOHCYJIBTAI[HOHHYIO pa0OTy, OKa3bIBaTh MTOMOIIH B IIOMCKE U BEIOOPE HEOOXOUMBIX M3IaHHU;
- POBOJUTH 3aHATHS 0 OCHOBAM OUOIHOTEYHO-O0uOIHorpaduueckux u nHGHOPMAIMOHHBIX 3HAHHIA,
- BECTH  YCTHYIO W  HarIHYI0 MacCOBO-HH(OPMAIMOHHYIO padOTy; OpPraHU30BHIBATh BBICTABKH
TuTepaTypsl, Oubnmuorpaduyeckue 00630psl, J{HU MHGOpMAIUK, TUTEpaTypHBIE Beuepa, UTPhl, MPA3THUKA U
JPyTHE MEPOTIPHSITHSI,
- COBEPIIEHCTBOBATh PA0OTY C YMTATEISIMH ITyTEM BHEAPEHUS TEPEOBBIX KOMITBIOTEPHBIX TEXHOJIOTUH;
- CHUCTEMaTHYeCKH CJEIUTh 3a CBOEBPEMEHHBIM BO3BpaIllCHUEM B OMOIMOTEKY BBIAHHBIX
MPOU3BEICHUN NIEYaTH;
- obecneynTh YuTaTesed HeOOXOAMMOM TUTEPATYPO B KAHUKYJISIPHOE BPEMS;
- MPOBOJUTH B Hauajie yueOHOTro roJia eXKEeroJHYI0 MepePEerucTPaInuio YUTaTeseH;
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- 00ecreynuTh  COXPAaHHOCTh W PAlMOHAIBLHOE  HMCIOJIb30BaHUE OMONMHMOTEYHBIX (OHIIOB, CO3AATh
HE0OXOIMMBIE YCIIOBUS IJIs1 XpaHEHHS! IOKYMEHTOB;

- IMPOBOJIUTH MEJIKHA  PEMOHT U CBOCBPEMEHHBIM TMEperyieT KHUT, MpHBIEKas K 3TOM pabore
OMOJMOTEYHBIN aKTHB;

- CITOCOOCTBOBATH (POPMHUPOBAHUIO OMOIMOTEKH KaK IIEHTpa padOThl ¢ KHUTOW U MHPOPMAITUEH;

- co3JaBaTh U MOJJAEPKUBATh KOMGMOPTHBIE YCIOBUS AJIsl paOOTHI UATATENECH;

- 00ecreynTh pexkuM paboThl B COOTBETCTBUU ¢ OoTpeOHOCTsIME [1IKOIMTET,

- OTUYUTHIBATHCS O CBOCH JIEATEIBHOCTH B COOTBETCTBUH C TIOJIOKEHUEM O OHOIMOTEKE.

4. Ilopsaaok moIb30BaHUS OUOJINOTEKOM
4.1. 3anuchk yuraTeneil MpoBOAUTCS Ha aOOHEMEHTE. Y4Jalluecs, COTPYAHUKH U YYUTENs 3aIHCHIBAIOTCS B
OuOIMOTEKY B MHIMBUIYaJIbHOM MOPSIIKE, POJUTEINH - 110 ACIOPTY.
4.2. Ha  KaXIoro  4MTaTeNsl 3aMOJHSACTCS YHUTATEIbCKUU (OPMYISp YCTAaHOBIEHHOTO 0O0pasla Kak
JOKYMEHT, JTAlOIUI [paBO TOJIb30BaThCS OMOIMOTEKOM.
4.3. Ilpu 3ammMcu YUTATENW JIOJDKHBI ~ O3HAKOMHUTBCS € NPaBUJIAMHU TIOJIB30BaHUS OMOIMOTEKOH H
MOATBEPAUTH 00S13aTENILCTBO 00 UX BBIMOJIHEHUU CBOEH MOAMKCHIO HA YUTATEIHCKOM (POopMyJIsipe.
4.4. UntaTenbCKUi ¥ KHWKHBIA (QOPMYIISIPHI SBISIOTCS TOKYMEHTaMH, yIOCTOBEPSIONIMMH (DAKT U aaTy
BBIJIaYU YMTATEIIO MEYATHBIX U JIPYTrUX UCTOYHUKOB MH(GOPMAILIMU U UX BO3BpAIllEHUsI B OMOIHOTEKY.
4.5. OOMeH npou3BeIeHUH NeuaTu MPOU3BOAUTCSA MO rpaduKy paboThl, yCTAHOBICHHOMY OHMOIMOTEKOH.

5. Topsiiok moIb30BaHHS A00HEMEHTOM
5.1. Cpok monp30BaHUS JIMTEPATYPOH M KOJMYESCTBO BBIIABACMBIX M3JaHWK Ha a0OHEMEHTE OMPEICIIIeTCs
nuddepeHIIMPOBaHHO caMol OMOTNOTEKON 1 PUKCUPYETCs B MpaBUiIaxX MOIb30BaHUs OMOIHMOTEKOM.
5.2. Cpok mONB30BaHHMS MOXET OBITh TMPOJUICH, €CIM Ha H3/aHhe HET CIpOoca CO CTOPOHBI JIPYTHUX
YUTATENICH, WM COKpAILEH, eCIIU W3JJAaHUE TI0JIb3YETCS TMOBBIIMICHHBIM CIIPOCOM WJIM UMEETCS B
€IMHCTBEHHOM 3K3eMILISIpE.
5.3. YuraTenu (32 MCKIIIOYCHHEM y4allUXcs 1-2 KJIACCOB) paCHHCHIBAIOTCS B YUTATEIBLCKOM (hopmMyisipe
3a KKl SK3EMILTSIP U3/IaHUAN; BO3BPAICHUE N3IaHUsT (PUKCUPYETCS TIOITUCKHI0 OMOIHOTEKApSI.

6. HOpﬂ[[OK MOJIB30BaAaHUA YUTAJBbHBIM 3aJ1I0M
6.1. HHTepaTypa, npeaHa3HauCHHas JJIs1 UCIIOJIb30BAHHUA B YNTAJIbHOM 3aJI€, Ha JIOM HC BbIIACTCA.
6.2. 3HHI/IKHOHGI[I/II/I, CITPaBOYHBIC U3JaHH, BEIJAIOTCA TOJBKO B YUTAJIbHOM 3aJIC.
6.3. Yncno HpOH3BeHeHI/II>’I neyaTu 1 Jpyrux JOKYMCHTOB, BbIAABACMbBIX B YHUTAJIbHOM 34aJI€, KaK IIPpaBUJIO, HC
OrpaHN4uBacTCA.



